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The Art of Taking Notes and 
Studying For a Test

Geraldine Pesacreta

gpesacreta@hillcenter.org



Building Success:
Accommodating AND Assimilating

Accommodating

How the teacher CHANGES instruction 
and assessment to increase student input of 
information and method of student output of 
knowledge

Assimilating

How the student CHANGES by 
applying strategies to receive knowledge 
and provide output of such knowledge.
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Accommodations with 
Assimilations

To provide 
accommodations 

that support 
student strategies 
to assimilate into 

the classroom.  
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What does it mean to study?

• to apply oneself to the acquisition of 
knowledge, as by reading, investigation, 
or practice. 

• to apply oneself; endeavor. 

• to think deeply, reflect, or consider. 

Dictionary.com
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How quickly do we forget? 
Studying is not just memorizing; 

it is understanding. 

Information Forgotten Over Time
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Learning with Review
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Correct of the Mystique of 
“STUDYING”
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Studying for a test begins the 

first day of an instructional 

unit.  Much of the “studying” 

takes place in the classroom.  



Single-Task vs Multi-task

Today is the first day of the rest of your life.

1, 2, 3, 4, 5, 6, 7, 8, 9, 10, …………………..28
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Have students approach

annotating text, 

taking notes, and 

studying for a test 

as a series of single tasks.
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Specific Learning Skills: 
Annotating and Note Taking
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Annotating text 

and taking notes 

increase a 

student’s focus on 

instruction and 

understanding of 

the content.



Annotating Text
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Tips to Annotate a Narrative

• Read the paragraph without writing or 
highlighting.

• Identify the paragraph’s main idea; write 
main idea in the margin.

• Highlight details that explain or support 
the main idea.

• Pose question in the margin if appropriate.

• Draw a conclusion at the end of the 
narrative.
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Accommodation: Give students 

the main idea; have the class 

determine the main idea with 

discussion.



Taking Notes: Three Methods
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Identify Main Idea; Document Details 
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Room to add details or 

clarification note(s)

Room to write a summary or 

pose a question to ask the 

teacher

Date



Taking Notes with Main Idea

First US capital 
building__________
_______________
_______________

(Add a 
picture/drawing 
here)

• Albany New York with Washington
• Town too busy for government
• Moved to Phila where wrote constitution
• Needed to build capital – outside state
• Used non-state land_______________
• Called Federal City_________________
• Changed to Washington DC – after GW  

________________________________ 
__________________________________
__________________________________
_________________________________
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Accommodation: Give 

main idea to students



Copyright 2016, The Hill Center, Inc. 



Taking Notes with Cornel Notes

Listen

Write Ideas

Categorize Ideas

Summarize Ideas
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2 1/2” 6” 
 
 

Cue Column 
 

Key words 
or phrases 
 
 
Questions 
 
 
 
 

Illustrations 

Note Taking Column 
 

Main Idea 
 
     Subtopic 
 
     Subtopic 
 
     Subtopic 
 
 
 
Main Idea 
 
     Subtopic 
 
     Subtopic 
 
 
 
 
 
 
 
 
 
 
 
 

 Summary       2” 
 
 
 
 
 
 

 

https://www.youtube.com/watch?v=FjnomBQ4BvI


Taking Notes Using 
Table Format
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Taking Notes Using Table Format 

Topic Bullets 

Purpose of 
Constitution 

● Not 1st form of doc. Govt 
● George washington helped start 

○ Reluctant to do so 
● Needed Checks+Balances 
● Needed to protect citizen’s rights 

 

Articles of Confed. ● No pres. 
● No judicial 
● Only congress 
● Not pass laws 
● Only dealt with international 
● Not great 
● Lasted until 1787 

 

Conclusion: Despite the need of a new system of government, some people didn’t agree 

Checks+Balances ● Not absolute power 
● Can check and balance other branches 
● Concerns about govt. Control 

○ States didn’t want to lose control 
○ Slavery? 

 

Concerns about 
govt. Control 

● States didn’t want to lose control 
● Slavery? 

○ Never addressed in constitution 
 

Executive Branch ● President/VP 
● Includes cabinet 
● President is only one voted on 
● President is CEO of Military 
● Cabinet = president advisors 
● President can suggest law, but not pass it 

○ Sign or veto 
○ Cant vote 
○ Recommends supreme court justices 

● Checks 
○ Senate votes on justices 
○ Can declare war for certain time before congress votes 
○ Senate can impeach president 

 

Legislative Branch ● Writes + passes law 
● Made up of 2 branches 

○ Senate 
■ 2 per state 

○ House of Reps. 
■ 435 
■ Depends on state’s pop. 

 
 

Judicial Branch ● Supreme Court Judges 
● District court Judges 
● Appointed by pres. 
● Approved by sen. 
●  
 

 
 

 



Tips for Taking Effective Notes

No matter which system is used to take notes:

1. Put name and date at the top of each page.

2. Before the class begins, format the paper 
per notetaking method.

– T-notes, Cornell notes, or Table notes

3. Take notes only on the front of each page.

4. Write notes in words and phrases.
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5. Leave blank spaces between topics to add 
information later if necessary.

6. Underline misspelled and misunderstood 
words or phrases for review and correction 
later.

7. Be an active listener during class. Taking 
notes increases a student’s focus to the 
information.  

8. Review the notes the same day the notes 
are written. 
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Sessions Four

Processing Annotations and Notes



Run

House

Blue

Job

Absolute

Funny
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Processing Notes

Review all notes for homework on the day the 
notes are taken in class.

• Write a summary at the bottom of each page 
of notes.

• Review content with history.com or youtube
videos.

• Enter simple facts into Quizlet web or app.

• Connect notes with textbook/handouts.

• Make graphic representation of processes.

• Create a reference notebook of rules and 
models.
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Learning Simple Facts From Notes
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• Memorize simple facts

– Dates

– Vocabulary

– Names and Position

– States and Capitals

• Avoid

– Three reasons for…..

– Events that lead to ………

Technology Support 

Studying Facts and Connections 

Technology Support
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Technology Support  

Studying Facts and Connections 

Quizlet 

• Flashcard program  

• Computer web site and iPad App  

• Enter questions and answers for simple facts 

• Enter vocabulary word and definitions 

• Multilingual – enter word in English and Spanish 

• Review flash card style, play games and make own test 

 

Strategy Suggestions 

 Enter simple, specific questions and answers.  Questions that are too 

broad or answers that are too large (summary information) is not effective 

with flash cards.  Below the first two cards are clear and specific.  The third 

card is too broad and ineffective as a flash card. 

 

 

X 

X 

X 

 Study flashcards in both directions.  Show the definitions to learn the 

terms, and show the terms to learn the definitions.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 Click the star to indicate a concept that is not known automatically.  

Be honest with yourself.  If your response is not immediate and completely 

accurate, click the star.  Starred cards will be reviewed more frequently 

than non-starred cards.   

   

  

Click to review 

Care to be 

reviewed 



Learning Simple Facts

• Flash Card – methods with pros and cons

– Hand written index cards

– Quizlet function

– Flip Chart

• Flip/Flop the questions and answers

• Alter the order of studying the material
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Specific Strategy

Studying Basic Facts Using a Flip Chart 

Test Taking
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Specific Strategy  

Studying Basic Facts Using a Flip Chart 
 

 

Use information on Quizlet to make a flip chart.  Use the flip chart to study 

facts and a keep of record of learned and unlearned information. 

 

 
 

 

 

Enter information into 

Quizlet. 

Print the information 

using the small or 

large mode.  The only 

difference is the size 

of print and number of 

questions per page. 

 
 

 

Tip: Use different 

colored paper for 

different types of 

information, different 

classes, or different 

study units. 

 

Cut down the center 

line. 

With print side up, 

place one side of the 

notecards on top of 

the other side. 

 

Staple the left-hand 

side.   

 

Cut along the line 

leaving about ½” on 

the top sheet only, 

separating each 

concept.  

 
 

 

Use the flip chart to 

quiz yourself. 

Keep a record of 

correct and incorrect 

responses.  Focus on 

each concept until you 

have it correct for 3 

days in a row.   



Specific Learning Skills: 
Comprehension
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Connecting 

Text with 

Notes

Specific Strategy

Connections Between Text and Notes

Critical Reading



Visual Connections Between Notes
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• Learn cause and effect

• Learn sequence of events

• Learn reasons for event

• Avoid

– Simple facts

Technology Support: Making Connections  

Technology Support or Critical Reading
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Technology Support  

Making Connections  
 

 

 

Popplet App 

• Turn notes into:  
• a sequence of events 
• cause and effect relationship 
• concepts and clarifications 

• Color code information 
• Create flow charts 
• Create scenarios with different outcomes  
• Create visual cues to understand concepts 

 
 

Sequence of events with  

multiple outcomes     Visual cues  

 

 

 

  



Story Connections Between Notes 
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Draw a conclusion for each topic, using creativity.

Write a commercial!

https://www.youtube.com/watch?v=o36fkqYfa7c


Create a Reference Notebook

• Math:

– Examples of math processes

– List of geometry theorems

• Language Arts:

– List of grammar rules

– Example of a strong thesis statement

– List of elements of literature with examples

*Avoid filling the notebook with worksheets 
and assignments.  
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Example of a Reference Notebook
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Run

House

Blue

Job

Absolute

Funny
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Studying started with nightly review!
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Studying for a Test

Recognition

VS

Recall
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Review Previous Tests and Quizzes
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Create Study Routines for 
Each Class

Vocabulary Test 

Day one – Listen to quizlet notecards 

Play two games on quizlet

Day two – Read sentences, making associations with the word

in context 

Take a self-made quizlet test until a 90 is achieved 

Day three – Review class or workbook worksheets 

Quiz a friend – ask definition and identify the word 

Day four – Play two games on quizlet

Take a self-made quizlet test until a 100 is achieved 

Day five – Test 
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History Test Study Routine
Day 1 – Organize all worksheets, quizzes, assignments

according to like-type information 

Day 2 – Practice facts on quizlet for 5 minutes 

Review all class assignments and quizzes; cover up answer and 
try to answer 

Compile a list of questions for the teacher 

Day 3 – Practice facts on quizlet for 5 minutes 

Review all diagrams or web information; tell the story and draw

a conclusion for each 

Compile a list of questions for the teacher 

Day 4 – Read all teacher notes with the text available; review all bolded

text information about the same content 

Compile a list of questions for the teacher 

Day 5 – Read notes from beginning to end as a final review 

Day 6 - Test 
Copyright 2016, The Hill Center, Inc. 



Peer Study Group

Group of four to six students preparing to 
take the same test.  

• Each member makes a commitment to 
prepare for study sessions 

• Each member equally participates
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Tips to Establish and Use a 

Peer Study Group 

Test Taking



Peer Study Group Advantages

• Increased accountability than studying 
individually.

• Oral discussions allow you to hear and see study 
information.

• Discussion allows each student to make 
connections with information in class notes. 

• Students gain the advantage of four to six sets of 
notes.

• Study session helps to avoid procrastination and 
increases each student’s understanding of the 
material.
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Session Six

Taking the Test



Goldilocks and the Three Bears
Multiple Choice Questions
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Matching Tests

__ 1. accost A. to predict or tell the future

__ 2. voracious B. woman who is or has been married

__ 3. memoir C. to approach and speak to

__ 4. prognosticate D. consuming great quantities

__ 5. matron E. an account based on the author’s life
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Matching Tests

__ 1. to predict or tell the future A. accost

__ 2. woman who is or has been married B. voracious

__ 3. to approach and speak to C. memoir

__ 4. consuming great quantities D. prognosticate

__ 5. an account based on the author’s life E. matron



Goldilocks and the Three Bears
Matching Questions
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Goldilocks and the Three Bears
True/False Questions
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Essay Tests

• Read all the questions before you begin. Note if you have to 
answer all questions or just a portion of the questions.

• Brainstorm (using a map or web) the answers to the 
questions and answer those questions that you know 
best.

• Note how many points each essay is worth and answer the most 
valuable questions first. 

• Budget your time appropriately: 50% outlining, 50% 
writing.

• Remember the three main ingredients of an essay test: 

– 1) Knowledge of the subject; 

– 2) Organization of ideas; 

– 3) Writing skills



A student’s response for a 
Civics paragraph

The United States of America’s 
government consists of three branches: 
legislative branch, executive branch, and 
judicial branch.  Americans elect the president 
and members of the legislative branch but do 
not elect the judges.  The legislative branch 
writes and votes for bills, the executive branch 
signs bills into law, and the judicial branch 
decides if the law is legal.

What grade should the student receive?  Why?
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Test Prompt

Identify the three branches of government 
and the number of members for each 
branch.  Give an example of each branch’s 
responsibilities.
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Processing Directions

Identify the three branches of government and the 
number of members for each branch.  Give an 
example of each branch’s responsibilities.

Identify the three branches of government and the 
number of members for each branch.  Give an 
example of each branch’s responsibilities.

Identify the three branches of government and the 
number of members for each branch.  Give an 
example of each branch’s responsibilities.
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1

32
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• Reassemble the test if separated.

• Reread directions for each section.

• Make sure every question has been answered.

• Ensure that all answers are readable.

• Review the test in a different order in which it 
was taken.

• Cover answers, read questions, and check to 
see if answers are the same as the first ones.

End of Test


